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Dates and Deadlines
2019
2 May UCAS information evening for parents
21 June UCAS Conference at Essex University
June—July

Use Unifrog to research courses. Shortlist your choices,
check Open Days – attend as many as possible before the start
of the autumn term (try to avoid missing school days)

July

Teachers will inform you of your predicted A Level grades, based
on your assessments over the year. Use these to make sure you are
applying to appropriate universities.

September Make final choices of institutions and courses and
complete UCAS application online.


Fill in UCAS Reference form and email to Mr Abell at
wna@freman.org.uk



Personal statements should be drafted on Unifrog and emailed
to your main reference writer and Mr Hemel at -

bdh@freman.org.uk
30 September Freman deadline for completion of Oxford, Cambridge,
medical, dentistry, veterinary
30 November Freman deadline for all other UCAS applications to be
sent off.
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Dates and Deadlines
2020
15 Jan Any application received by UCAS after this date is late and may
not be accepted by the universities.
March onwards When all of your universities have replied check your
deadline for acceptance. Offers may not be held if you miss your deadline.
Normally, you choose one offer as your first choice and a lower one as your
insurance choice. This is a contract and you are expected to keep to it. You
are committed to going to your first choice if you get the grades they ask
for. If you do not meet the grades for your first choice but do meet the
grades for your insurance choice you are committed to going there to
study. Sometimes a university may agree to release a student from their
contract so they can go into Clearing.
13 August Results Day. Sixth Form staff will be in college to help any students who have missed both their offers and want to find a course through
Clearing. If you are applying to university for 2020, you must be here to
collect your results yourself.
Aug-Sept University Clearing starts for students who do hold an offer of a
place.
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Pros and Cons of University
Arguments in favour of going to University


You'll make lots of new friends – from all over the UK and the
world



University life is an amazing experience



Today’s graduates earn on average £9,000 per year more than
people who do not have a degree, by their thirties.



You'll study in depth a subject that interests you



Better qualifications generally lead to better jobs



A degree gives you more choices in life



Many jobs require a degree these days



You're more likely to get a job if you have a degree
Arguments against going to University



It usually takes 3 years to get a degree



During this time, you're not earning and not gaining experience
of work



It's costly—high tuition fees which vary from uni to uni but
many go up to £9,250 (although you never pay this money up
front) plus the cost of living expenses.



Not all graduates get well-paid jobs



Many non-graduates find alternative ways into great careers
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Higher Education Jargon Buster
Jargon

What it means

Adjustment A period after Results Day when students who have met and beaten their offer requirements can try to “trade up” to a course at a more demanding university.
BMAT

Biomedical Admissions Test –for some medicine degrees (see also UKCAT below)
www.bmat.org.uk

Bursary

Money given to students to help pay for their studies

Clearing

UCAS system helping students who have no offers to find a place (Aug-Sept)

Conditional
Offer

An offer which depends on getting certain grades

CUKAS

Conservatoires UK Admissions Service – for music courses at Birmingham Conservatoire,
Leeds College of Music, Royal College of Music, Royal Northern College of Music, Royal
Scottish Academy of Music and Drama, Royal Welsh College of Music and Drama, Trinity
College of Music. www.cukas.ac.uk

Decline

You receive an offer but decide to reject it.

Defer

Apply this year but not start the course until a year later. If you would like to do this,
make sure that the university accepts deferred entry for your course. And remember to
indicate Deferred in the Courses section of your application. If you defer, do not apply for
funding until a year later

Degree

A three or four year programme of HE study.

BA - Bachelor of Arts














BEd – Bachelor of Education
BEng – Bachelor of Engineering
BMus – Bachelor of Music
BSc - Bachelor of Science
BVSc - Bachelor of Veterinary Science
FA or FSc - Foundation Degree – vocational degree. Can lead onto a full degree
LLB – Bachelor of Law
MBChB – Bachelor of Medicine
Combined degree – made up of modules of different subjects
Joint degree – two subjects studied equally
Single degree – focus on one major subject
Sandwich course – periods of study at university are alternated with periods of
study in industry. Sandwich courses usually last for 4 years
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DipHE

Diploma of Higher Education. Two year course. Needs lower grades than a degree. Can
lead onto a degree

DSA

Disabled Student Allowance

Entry
requirements

The points or grades you need to get onto your chosen course. See the section in this
booklet on UCAS Offers

Erasmus

A chance to study for a year in a country in the European Union

Extended
degree

Four year degree course for those who do not have the right grades for a 3 year course.

Firm
acceptance

Your first choice of course. (see Insurance)

Foundation
Course

In a local college and usually needed to do an Art degree

Foundation
Degree

Two-year degree course. Combines academic study and practical experience. Courses are
related to types of job. If completed successfully you can continue onto a third year for a
full “honours degree”.

Foundation
Year

Before your first year if you don't have the right qualifications for a degree (e.g. for Art,
Engineering, Medicine degree). Leads on to a degree course

Fresher

A first year student in Higher Education

GAP Year

A year off before you start university

HE

Higher Education – education beyond A level standard

HEI

Higher Education Institution (e.g. university, college)

HND

Higher National Diploma – 2 year vocational qualification. Need lower grades than a
degree. Can lead to a full degree

Insurance
Acceptance

Your second choice acceptance. If you don't get the grades for your Firm Acceptance, you
might get into your Insurance place

LA

Local Authority

LNAT

National Test for Law – needed for entry to some Law degrees www.lnat.ac.uk

Oxbridge

Combined name for Oxford and Cambridge Universities

Personal
Statement

Space on your UCAS application for you to give your reasons for choosing a particular
course, etc
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Jargon

What it means

Sandwich
Course

A degree course where you alternate periods of time in university and
industry. Thin sandwich = 6 month blocks of time. Thick sandwich = 12
month blocks

Sponsorship

Financial support from industry, commerce, charities or university

STEP

Extra qualification requested by some universities for Maths degrees.

TDA

Training and Development Agency – provides information about teaching
careers

TSA

Thinking Skills Assessment – a test used by Cambridge for some courses.

UCAS

Universities and College Admission Service www.ucas.com

UCAS Extra

If you have no offers in March, you can make an extra choice

UCAS Tariff

Points allocated to each entry qualification (see table)

UCAS Track

On-line system for tracking progress of your application

UCAS Apply

The UCAS on-line application system

UKCAT

UK Clinical Aptitude Test for students applying for dentistry and medicine
www.ukcat.ac.uk

Unconditional
offer

An offer of a place regardless of your grades in any qualifications you
haven’t yet taken

Undergraduate

A students studying for a first degree (e.g. BA, BSc)
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Deciding on a Course A - Z
Factors to
consider

Details

Academic or
vocational

Some courses are aimed directly at a particular type of employment field
(vocational). Others are more general.

Accommodation

Cost and quality of accommodation varies a lot. Your choices include:



Halls– student accommodation. Not always on the same site as the
university. Can be fully catered (all meals provided – expensive),
part-catered (you have to do some meals for yourself), self-catering
(you do your own meals usually in a shared kitchen), en-suite
(expensive but you have your own bathroom facilities), shared or
single (two students in one room or a room of your own), single sex
or mixed sex (the Halls have men only, women only or a mixture)



Student house (shared with others). Self-catered. Sometimes
arranged through the university; sometimes through an external
agency



Home – much cheaper. Only practicable if you study near to your
home. Miss out on full experience. Cambridge does not allow this
option

Assessment

Do you prefer a course with lots of exams or one with lots of coursework
and practical assessment.

Bursaries

Some universities are offering more generous financial packages than
others.

Campus or not

Many rural universities are campus-based with most of the university
facilities on one site. More intimate, easy to make friends.

City or country

Cities are lively, vibrant and exciting but they can also be expensive,
crowded and polluted.

Cost of living

This varies according to area – generally southern areas are more
expensive.

Course content

Read the course details carefully. Courses with the same name can cover
very different work at different universities. Beware! Read the University
Prospectus carefully and look at the “About this course” section of the
Course Entry Profiles on the UCAS website.

Course structure

Do you prefer a modular approach (units of work lasting several months) or
a linear approach? Pros and cons in both its just what suits you best.
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Course type

Degree – mainly three years of study. Minimum of 2 A Levels or equivalent needed.
Vocational or academic choice. Some two year courses now available but beware
condensed workload!
Foundation Year - Even with good A Levels you might not have what it takes to start a
particular course right away. So, some courses offer a Foundation Year such as
e.g. Engineering and Physics courses.
HND - If you're unlikely to get the qualifications you need for a degree (2 A Levels
minimum) or if you prefer a shorter more vocational course, you could do an HND (you
must have studied 2 A levels or equivalent but need to pass only 1 A level).

Deferred
entry

Some students will apply to start university after a ‘Gap Year’. This is called deferred
entry. If you are deferring, do not apply for student finance until the following year.

Entry
requirements

Check these very carefully. Are you doing subjects that the university will accept for
your chosen course? Will you get the right grades / UCAS points for the course you're
interested in? It's vital to know what grades you're likely to get and choose courses that
are relevant to these grades. Speak to your teachers or to a member of the sixth form
team.

How many
choices?

You need to find a maximum of 5 courses but:



you have only four choices for medicine, dentistry, veterinary (the remaining 1
can be for related courses)



you can only apply to Oxford OR Cambridge (not both) in any one year



you may apply for more than one course at the same university but it counts as
2 choices

Live at home? Really only practical if you go to Hertfordshire, Anglia Ruskin or universities in North
London.

Location

Near home or far from home. Benefits in both! Perhaps best to strike a happy medium
by choosing somewhere not too near and not too far. High transport costs if you're a
long way away but you can apply for a student rail card which gives discounts.

Open Days

Do find the time and money to attend Open Days for the places you intend to apply to.
It's the only way to get a proper “feel” for a place – and you will be living there for three
years or more so it's important to get it right. Inform your tutor in advance and any
teachers whose lessons you'll miss. Check www.ucas.com or www.opendays.com.

Popularity of
course

Popular courses can demand higher entry grades. If you're applying for an
over-subscribed course, apply early, be realistic about your grades, have relevant work
experience, make your personal statement stand out and have a back up.
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Professional Some courses offer professional qualifications as part of the course – e.g. QTS (Qualified
qualifications Teacher Status).
Quality of
course

How do you know that the course you're applying for has a good reputation? It's difficult to
know for sure! However, you can look at books such as Heaps Degree Course Offers, The
Guardian University Guide, and The Times Good University Guide – all available in the
Freman Library. There are also some websites to help: www.educationguardian.co.uk,
www.university.which.co.uk, www.unistats.com, www.bestcourse4me.com
Note - Universities asking for the highest grades are not always the best!

Sandwich
course or
not?

Some courses have periods in industry as part of the course - this means they last for an
extra year. Real benefits in getting practical experience and, maybe, a job for the future.

Small or
large

Would a small university where things are a bit more personal suit you better than a large
university where you can be anonymous? However, smaller universities tend to have fewer
facilities.

Social life

If this is important to you, check out how active the social scene is at the university. The
Students Union often provides a wide range of social opportunities. City-based universities
have a lively social scene.

Student
Finance

The name of the organization that processes claims for student finance. More info can be
found on: www.gov.uk/student-finance

Study
facilities

These are far better in some places than others. Check out library facilities, computer
access etc.

Taster
Courses

Short courses organized to provide Year 12 students with the opportunity to experience
life at university before making their UCAS application.

What to
study

There are over 40,000 courses to choose from! Do your research and find a subject that
interests and excites you. Look at the Search section of www.ucas.com.

Withdrawing Once you've accepted an offer (either Firm or Insurance), you can only withdraw from the
course to accept a course elsewhere if the university you accepted “releases” you.
Otherwise, you can withdraw completely and re-apply the next year if you wish.
If you wish to withdraw your application from one or more courses before they've made
their decisions about offering you a place, you need to contact the admissions tutor at the
university (contact details on their websites) and they will let UCAS know if this is possible.
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Unifrog
Every Freman student has an account with Unifrog.org.uk. This site will allow you to make
shortlists of appropriate university courses, based on your likely A-level grades and various
criteria that are important to you (eg. Graduate employment prospects).
Unifrog will sort courses into those that are…
“aspirational” (above your predicted grades)- best to choose only 1 or 2 of these
“solid” (at the level of your predicted grades) - choose 2 or 3 of these
“safe” (below your predicted grades) - choose 1 or 2 of these as a safety net
You can print out details about your shortlist university courses, and your tutors will see
these, too.
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Still Undecided ...
The summer term of Year 12 is the best time to do loads of research.
Explore the university websites, look at the comparison websites
shown below and visit The Student Room site to read chat from prospective and current students.

Make sure you do all of this in good time and book, if necessary, to
attend Open Days. It is only by visiting a university that you can really
decide if this is the place where you want to spend the next three
years of your life.
League Tables and what is a “good” university?
This is not straightforward as universities are measured in various

ways but there are websites to help you assess teaching quality, the
research they do, how well their students do and how many get jobs
at the end of it.
Try ...
www.unifrog.org.uk
www.thecompleteuniversityguide.co.uk
www.unistats.com
www.russellgroup.ac.uk
www.ucas.tv
www.university.which.co.uk
www.guardian.co.uk
www.telegraph.co.uk
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www.university.which.co.uk

Lastly, in the Loft we keep numerous publications such as a selection
of the ’Getting into…’ course guides, a collection of careers information folders and you can also talk to your teachers and sixth form
staff for further guidance.
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What kind of offers do universities make?
1.

Some courses ask for grades eg. BBC; others ask for points eg.
112; some ask for so many points (or grades) from specific
subjects.

2.

Some courses may say that they give a range of offers
(eg. Anglia Ruskin asks for 88—104 points for its History degree). They might make a student an offer at the bottom of this
range if they particularly want them, because they have done
the A-level subjects the university most prefers, or maybe the
student did really well at interview.

3.

Some courses may say that you will need a certain number of
points from a minimum of 2 or 3 full A-levels (eg Anglia Ruskin
asks for at least 88 points “from 2 A-levels”). This actually
means that you must get those points from at least 2 full
A-levels (but it could be from 3) and is the university’s way of
making sure that students aren’t getting in by doing loads of
AS qualifications.

4.

Some universities such as Oxford and Cambridge have their
own entrance exams. Some Maths courses expect students to
enter STEP exams.

5.

MUSIC EXAMS: Grade 6, 7 and 8 Music exams with ABRSM,
Guildhall, LCMM, Rockschool and Trinity attract some points
(see UCAS website to find out how many). However, lots of
universities will not accept these in their main offer.
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6. The UCAS website gives course entry requirements –


Go to the UCAS website https://digital.ucas.com/search



Look for courses by typing key words into the “course” bar. A list
of courses titles appears



Select a course title on then select Undergraduate.



Use the filters on the left hand side to narrow your search.



Click View to see details of the course and entry requirements.
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UCAS - Tariff - Point System
AS / A Levels
AS

A-level

Cambridge
Technical
Foundation
Diploma

Cambridge
Technical
Extended
Diploma

EPQ
Or Level 3
Finance

D*D*D*

168

D*D*D

160

D*DD

152

DDD

144

DDM

128

DMM

112

MMM

96

D*D*

84
MMP

80

D*D

78

DD

72

MPP

64

DM

60

A*
A

56
MM

PPP

48

B

40
MP

36

C

D
A
B
C

E

32

PP

A*

28

A

24

B

20

C

16

D

12

D

10
E

E

UCAS
Points

8
6

18

Completing Your Online Application
1. Go to www.ucas.com/students
2. Scroll down to the Undergraduate 2020 entry then click Apply
3. On your first visit to the website, you need to Register. The first few bits are
straightforward.
4. Consider whether your current email address is suitably named – it should be
something simple and professional. If this isn't the case, you may need to consider
opening a new account. Do not use your Freman email address as this becomes
inactive when you leave the upper sixth.
5. You will be asked to provide a password.
Record your password: ______________________________
6. UCAS will then give you a username, which you cannot change.
Record your username________________________________
7. Now click Log in now using these details. Choose to apply “through my school/
college”
8. The “buzzword” which you will need the first time you register is: Freman20
9. For “Tutor/application group” choose Current students
Record your personal ID_________________________
9. You must now enter and verify your e-mail address. Retrieve the code from your
mailbox and enter in the box provided. If you don't verify your e-mail you will not
be able to complete your application successfully.
10. When you have finished your session, log out using the Log Out button.
DO NOT use the x in the top right corner of the window to log out
The application form is in sections (personal details, choices, education,
employment, statement). When you are ready, work on each section, save any
changes and mark each one as Complete whenever you are ready. If you need
help, watch the video guide or speak to a member of the sixth form staff.
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A brief guide to each section of UCAS Apply

1.

Personal Details
This section is straightforward and can be done as soon as you
want. A few questions that might catch you out…

Personal


Home address (if different from postal address) – leave blank



Nationality – for most students, this is UK National



Dual nationality – for most, leave blank



Area of Permanent residency – the Local Authority you live in
(usually Hertfordshire)



Residential Category – for most this is UK Citizen—England

Reference numbers - leave all of this section blank
Passport details—leave blank
Student support


Fee Code – 02



Student Support Arrangements – the Local Authority you live in
(usually Hertfordshire)

Criminal Convictions – tick the box if you have a criminal conviction
Keeping you informed - tick at least “by email”

20

Nominated access
This is in case you are un-contactable at any crucial times. Best to
nominate a parent or carer.
Disability/special needs
Disability/special needs – either choose “no disability” or give details
because the universities might be able to give support on your
course, especially with regard to Dyslexia. This will not affect your
chances of a successful application at all.
Tick section completed and save to move on. When you do, the
next two sections will appear in the menu on the left of the screen.

2.

Additional information
Again, this is a very straightforward section. Just a couple to
watch out for...



Activities in preparation for Higher Education – include any
subject taster days, master classes, summer schools and
UCAS Convention, but not university open days.



Parental education and Occupational background– these have
no influence on your application; it's just for their information

3.

Student Finance
Tick to confirm you have read this section
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4. CHOICES - this is usually the very last section to be completed
You can have up to 5 course choices. However, you only have 4 choices for
medicine, veterinary, dentistry and only 1 choice of either Oxford or Cambridge
Although it is normal to do so, you don't need to use up all your choices if
you don't want to. If you don't use all your choices now, you can add others
later through UCAS Track


Click on Add a course choice



Enter the Institute code (click ? if you don't know)



Course code (click ? if you don't know)



Campus code—choose Main Site unless your course is taught at a
different location to to main university



Start Date – choose either September 2018 or September 2019, depending on whether you want to take a gap year (deferred start)



Further details—only write something in this if your university has
asked you to



Living at home while studying? - must choose yes or no. You can
change this at a later date if necessary.



Point of entry – Ignore this. It's only for students who are not
starting their course in Year 1

5. EDUCATION


Click Add new school to enter details of Freman College (your date of
leaving will be June 2020)



Click Add qualifications (The details of which exam boards you had
for which subjects is on p24 –25 of this booklet)



Enter each of your GCSE grades (qualification date June 2018).
For most courses, universities will usually expect you to have a
Grade 4 in English and Maths
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Don’t forget to add any non-GCSE qualifications you achieved (eg. ICT
Cambridge National Certificate)



Enter any AS grades you have got (August 2019)



Enter Level 3 Finance (just called ifs Certificate in Financial Studies) for
August 2019 and give your final grade once you know it



Enter EPQ (“Extended Project”) as “grade pending” for January 2020
and give a few words as a summary of your EPQ title



Enter the other qualifications you will be getting as August 2020
(“grade pending”)



You will be invited to include module results for completed
qualifications, but do not usually need to do so



You do not declare your predicted grades anywhere on your application
- they are included in the reference your teacher writes for you

6. EMPLOYMENT


If you have (or have had) a part-time job (not just work experience)
click Add an employer and give brief details

7. STATEMENT
See guide on UCAS site and in the back of this booklet. You can use 4,000
characters (each letter or a space is counted as a character) and you can use
up to 47 lines. Write the personal statement on your Unifrog account, where
you will see lots of support and examples. When you think it is ready, copy it
into Word and email it to Mr Hemel for checking (bdh@Freman.org.uk) Once
he and your reference writer are happy with it, paste into this section of the
UCAS application.
8. VIEW ALL DETAILS
Do a final check of all the information you've entered
9. PAY / SEND
Use credit card to pay the £25 fee. This sends your application to Mr Abell,
who checks for errors, adds the reference, and sends it to UCAS. If there are
errors, it will be returned to you for correcting.
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Details of your past qualifications.
Unless otherwise stated, the GCSEs are recorded as “GCSE Grade 9-1”

GCSEs

Exam board

Art & Design: Fine Art
Biology
Business Studies (Grade A* - G)
Chemistry
Design & Technology: Resistant Materials (Grade A*-G)
Drama
English Language
English Literature
Food Preparation & Nutrition
French
Further Additional Science
Geography B
German
History
Latin
Mathematics
Music
Physical Education
Physics
Religious Studies A
Science

Edexcel
Edexcel
Edexcel
Edexcel
Edexcel
AQA
WJEC Eduqas
AQA
WJEC Eduqas
Edexcel
Edexcel
OCR
Edexcel
Edexcel
WJEC
AQA
WJEC Eduqas
AQA
Edexcel
AQA
Edexcel

Cambridge Nationals (Level 2)

Exam board

ICT National Certificate

OCR

ifs Level 2 Certificate in Financial
Education (taken in 2016)

Exam board

U1 Finance, the individual & society
U2 Practices in managing money
U3 Financial capability, work and enterprise

IFS
IFS
IFS
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Details of your current qualifications.
Subject

Exam board

Art

AQA

Biology

OCR

Business studies

AQA

Chemistry

AQA

Design & technology

AQA

Drama & theatre studies

AQA

English Language

OCR

English literature

OCR

EPQ

AQA

French

Edexcel

Geography

OCR

German

Edexcel

History A

OCR

Ifs Certificate in Financial Studies

ifs

Latin

OCR

Mathematics B (MEI)

OCR

Further mathematics B (MEI)

OCR

Music

WJEC Eduqas

Music technology

Edexcel

Photography

AQA

Physical education

AQA

Physics

Edexcel

Psychology

AQA

Religious studies

WJEC Eduqas

Sociology

AQA

Level 3 Cambridge Technical Foundation
Diploma in Sport and Physical Activity
Level 3 Cambridge Technical Extended
Diploma in Sport and Physical Activity

OCR
OCR
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Tuition Fees and Student Loans
There's a student finance package available to help with the costs of higher
education. The main sources of help for full-time students are:


Student Loans from the government www.gov.uk/student-finance



Bursaries from universities and colleges – check their websites

Tuition Fee Loans
If you take out a Student Loan from the government, you won't have to start
paying it back until you've left your course and are earning more than £25,000
a year.
Maintenance Loans
As well as the cost of your tuition fees, you can take out a loan to pay for your
living costs while attending university. The maximum amount is £8,200 per
year, although one-third of this is only available to students coming from lower
-income households.
Government allowances
If you are eligible for Disabled Studies’ Allowance (eg. For dyslexia) or are a
carer or have dependents to look after, you will also be able to apply for funds
which you do not need to pay back, to help with the cost of going to university.
Bursaries & Scholarships
You may be able to get extra help from your university or college. Bursaries are
provided to help students from low-income households. Scholarships are usually awarded to students with particularly high grades or a county-level sporting
standard. You don't have to pay bursaries back.
Private universities
There is a small number of privately-funded universities in the country (such as
Pearson College). Check the funding arrangements for your universities to be
sure what fees you will have to pay.
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_______________________________________________________________

Points to consider when writing your
Personal Statement
Your personal statement is your opportunity to tell the university about yourself, but they will be most interested in you as a student, rather than you as a
person.


Explain why you want to study the course you are applying for. If you
mention your personal interests and hobbies, try to link them to the
skills and experience required for the course.



The personal statement could be used as the basis for an interview, so
be prepared to answer questions on it.



This may be your only written work that the course tutor sees before
making a decision; make sure it is organised and literate. Get the
grammar, spelling and punctuation right. A statement filled with errors
will give a negative impression of your skills and the effort you have put
in to being accepted.



Writing about yourself is probably not something you do very often, so
you might need to practice writing in this particular style. It is a good
idea to list your hobbies and achievements, and then you can decide
which ones demonstrate your strongest skills and personality.



Remember that you only write one personal statement, but it will be
read by all of your chosen universities. Don’t include anything that is
specific to one course you’re applying for.
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Expand upon your interests and experiences
Your statement will be more convincing and personal if you write about why an
experience, activity or interest makes you a good candidate for the course.
Include enough additional information to make it interesting and to
demonstrate your own interest. Rather than making a statement such as:
'I enjoy badminton'
try to provide context and show what you have learnt, for example:
'I play badminton twice a week with a club that plays in local competitions and
I play in both singles and doubles matches. Doubles matches requires good
team working, an ability to support your partner, to devise a game plan but be
able to adapt it as required and fast reactions. I enjoy the social side of the club
and take responsibility for organizing the social activities and fundraising events.
This gives me an opportunity to develop my organizational and planning skills.
Fitting in all these activities while keeping up with my academic studies
demands good time management and I think I do that very well.'

Applying to multiple courses
Remember that you only write one personal statement so it will be used for all
your choices. If you are applying for a joint degree you will need to explain why
you are interested in both aspects of this joint programme. If you are applying
for different subjects or courses, you need to identify the common themes and
skills that are relevant to your choices. For example, both mathematics and law
are subjects where you have to think logically and apply rules. You may like both
subjects because you enjoy solving problems, using theory and natural or
man-made laws to come to a correct conclusion.
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If you mention a subject in your personal statement and are applying to other
courses, you may be asked by the university or college for additional
information about why you have chosen alternative courses.
Attention-grabbing
Some statements start with quotes, some include jokes, and some set out to be
unusual or eye-catching. Sometimes it works, but it might have the opposite
effect to what you hoped. The admissions decision maker may not share your
sense of humour so be careful when trying to make your statement stand out.

What to include - Interests, experiences and abilities that can be included
in your statement
Below are some suggestions of what to include in your personal statement.
These are guidelines only so don't worry if some of the suggestions do not
apply to you:


Why you have chosen the course(s) - this is particularly important when
you're applying for a subject that you have not studied before



The reasons why that subject area interests you



Evidence that you understand what is required to study the course,
e.g. if applying for psychology courses, show that you know how
scientific the subject is



How your current or previous studies relate to the course(s) that you
have chosen



Any activities that demonstrate your interest in the course(s)



Why you want to go to university or college



Details of jobs, placements, work experience or voluntary work,
particularly if it's relevant to your chosen course(s)



Hobbies, interests and social activities that demonstrate your skills and
abilities
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Details of non-accredited skills and achievement which you have gained
through activities such as the Duke of Edinburgh Award or Freman
Community Service



Any other achievements that you are proud of, e.g. reaching Grade 3
piano or being selected for the county cricket team



Positions of responsibility that you hold/have held both in and out of
school, e.g. prefect, sports leader, member of House Council



Attributes that make you interesting, special or unique



Whether you have any future plans of how you want to use the
knowledge and experience that you gain

The screen print below shows the worksheet available on the UCAS
website at www.ucas.com/documents/statement/worksheet.pdf
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Dos and don'ts when constructing your
personal statement:
Do create a list of your ideas before attempting to write the real thing
Do expect to produce several drafts before being totally happy
Do ask people you trust for their feedback

Do check university and college prospectuses, websites and Entry Profiles, as
they usually tell you the criteria and qualities that they want their students to
demonstrate
Do use your best English and don't let spelling and grammatical errors spoil
your statement
Do be enthusiastic - if you show your interest in the course, it may help you get
a place
Don't feel that you need to use elaborate language. If you try too hard to
impress with long words that you are not confident using, the focus of your
writing may be lost
Don't say too much about things that are not relevant - if you think that you
are starting to, take a break and come back to your statement when you feel
more focused
Don't lie - if you exaggerate you may get caught out at interview when asked to
elaborate on an interesting achievement
Don't rely on a spellchecker as it will not pick up everything - proof read as
many times as possible
Don't leave it to the last minute - your statement will seem rushed and
important information could be left out
Don't expect to be able to write your personal statement whilst watching TV
or surfing the internet - this is your future, so make the most of the opportunity
to succeed
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Size and presentation - How to provide your
personal statement
You can enter up to 4,000 characters (this includes spaces) or 47 lines of text
(this includes blank lines), whichever comes first. You do not have to use all the
space provided. When you save text, the system will tell you how many
characters are still available or if you have used too many. You can preview
your statement after you have saved it.
Please note that you cannot use italics, bold, underlining or foreign characters
(such as á, ë, õ) in your personal statement - the system will automatically
remove these when saved. This will not disadvantage your application.

Similarity detection - UCAS Similarity Detection Service
and guidance for applicants

This guide is designed to help applicants using the UCAS application system to
understand our Similarity Detection process. All personal statements received
in support of an application are subject to testing. It has been widely broadcast
that some example personal statements found on the internet have been used
by applicants, in some cases word for word. The system, called Copycatch, is
used to identify statements that show similarity, quantify the suspect material
and report the findings. It is a tool designed to help the admissions staff at
higher education institutions (HEIs) judge applications, and it is the universities
and colleges who will decide what action, if any, to take regarding notified
cases.
Research has shown that the majority of applicants using the UCAS application
system did indeed write their own personal statements but the number who
made use of other people’s material was sufficient to justify the
implementation of the Similarity Detection Service.
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What the Similarity Detection Service does

The personal statement in each incoming application is checked against a
library of all personal statements previously submitted to UCAS and sample
statements collected from a variety of websites and other sources including
paper publications. Each personal statement received at UCAS is added to the
library of statements after it has been processed.
Any statements showing a level of similarity of 10% or greater will be reviewed
by members of the UCAS Similarity Detection Service team. HEIs will be notified
of any cases where there are reasonable grounds for suspicion. Applicants will
also be notified that the UCAS Similarity Detection Service has found that their
personal statement merits investigation. The decision about what action, if any,
to take regarding notified cases rests with the admissions tutors at individual
HEIs.

The Copycatch process ignores 450 commonly used words that many
applicants almost inevitably use in their statements such as 'and', 'so' and
'with', and also ignores a selection of commonly used words and phrases
including 'Duke of Edinburgh' and 'football'.
Verification
Copycatch is a process that identifies sentences in a personal statement that
are matched to other personal statements already held in the Copycatch
system. Levels of similarity are reviewed by trained staff who decide whether
you and the institutions you are applying to need to be notified that similarity
has been found. Ultimately it is the institutions you are applying to that decide
on the significance of the results and what action, if any, to take.
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University is a wonderful opportunity to
find out not just much more about the
world, but much more about yourself, too.
Robert Goheen
President of Princeton University
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